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ZERO WASTE - Data Collection Pack 
 
!"#$"%#&'(
 

!"#$%&'()%#*(+,-.$%#*$/0,(/#1*$%'*-%/.2&+'/.$%/1%".+&%31,%4'/".0%'++%/".%-'/'%31,%*..-%510%'%6.'$,0#*4%

7"'*4.%8'$/.%9,-#/:%%%

!".0.%'0.%-#55.0.*/%;'3$%/1%'&&01'("%'%;'$/.%',-#/:%%%%!".%6.'$,0#*4%7"'*4.%',-#/%&01(.$$%#$%-.$#4*.-%

/1%4#<.%01=,$/%-'/'%#*%'%0'*4.%15%$#/,'/#1*$%>%5012%'%+'04.%$.(1*-'03%$("11+%/1%'%$2'++%.'0+3%("#+-"11-%

(.*/0.?%'*-%.<.03/"#*4%#*%=./;..*:%%%

!".%;'$/.%',-#/%"'$%/;1%$.(/#1*$@%

A: ((()*+,+'%B#*-#*4%1,/%;"'/%#/%(1$/$%31,0%$("11+%10%(.*/0.%/1%2'*'4.%#/$%;'$/.%!"#$%&!"'(%%%

C: (((-.+,#("*/01#+'%71++.(/#*4%'*-%;.#4"#*4%/".%;'$/.%D#*(+,-#*4%0.(3(+#*4%'*-%(12&1$/#*4E%

$/0.'2$%15%2'/.0#'+$%)'*+%*,!%-"&(%

95/.0%('003#*4%1,/%=1/"%$.(/#1*$%15%/".%',-#/?%31,%;#++%.*-%,&%;#/"%'%(12&+./.-%-.+,#(203%,(4011.$5(

46##,%>%/"#$%#$%/".%#*5102'/#1*%/"'/%31,%/".*%.*/.0%#*/1%/".%6.'$,0#*4%7"'*4.%;.=$#/.:%

%

)*7,#7,+'(
(

4#8,%*7(9'()*+,(*:(-.+,#(;.7.<#1#7,( (

• F<.0<#.;% % % % % % % % &'4.%C%

• G'/'%71++.(/#1*%H"../%A@%%71$/%15%8'$/.%6'*'4.2.*/% % % &'4.%I%

(

4#8,%*7(='(-.+,#(203%,( (

• F<.0<#.;%'*-%J0.&'0'/#1*%% % % % % % &'4.$%K%L%M%

• 9,-#/%N*$/0,(/#1*$% % % % % % % &'4.$%O%>%P%

• G'/'%71++.(/#1*%H"../$@%

o C9%>%Q'*-5#++%9,-#/% % % % % % &'4.$%R%>%AS%

o CT%>%U.(3(+#*4%9,-#/% % % % % % &'4.%AA%

o C7%>%712&1$/#*4%9,-#/% % % % % % &'4.%AC%

• 8'$/.%9,-#/%VW,#&2.*/%7".()+#$/% % % % % &'4.%AI%

• H,&&10/%6'/.0#'+%L%8'$/.%H10/#*4%+'=.+$% % % % &'4.$%AK%>%AO%
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Section 1: Cost of Waste Management 
 

./!'/0!12%
%

X*1;#*4%"1;%2,("%#/%#$%(1$/#*4%/1%-#$&1$.%15%;'$/.%#$%'*%#2&10/'*/%&'0/%15%,*-.0$/'*-#*4%/".%;'$/.%

&#(/,0.%'*-%('*%".+&%21/#<'/.%&.1&+.%/1%2').%("'*4.$Y%

%

!"#$%&'0/%15%/".%',-#/%#$%='$.-%1*%5#*-#*4%1,/%"1;%2,("%31,0%$("11+%10%(.*/0.%"'$%$&.*/%/1%-#$&1$.%15%

;'$/.%510%/".%+'$/%9=(1*7,6+>((((%
 

The data you want to collect may include: 
 

?.73:%//' !".%(1$/$%15%(1++.(/#1*%'*-%-#$&1$'+%15%0,==#$"%/"'/%41.$%/1%+'*-5#++:%!3&#('++3%#/%

;#++%=.%'%0.4,+'0%$)#&%=#*%(1++.(/#1*: 

@$##7(&.+,#'(  !"#$%#$%4'0-.*%;'$/.?%+#).%+';*%(+#&&#*4$:%%%Z1,%2'3%&'3%510%/".$.%/1%=.%

(1++.(/.-%5012%31,0%$("11+%10%(.*/0.?%10%'/%/#2.$%$12.1*.%2').%/').%/".2%/1%

'%/0'*$5.0%$/'/#1*%;".0.%/".0.%#$%'%("'04.%510%-#$&1$'+:% 

A#858/%7<' Z1,%2'3%&'3%/1%"'<.%$12.%10%'++%0.(3(+'=+.$%(1++.(/.-?%10%/".0.%2'3%=.%'%(1$/%

#*<1+<.-%#*%/')#*4%/".2%/1%'%0.(3(+#*4%$/'/#1*: 

B.C.$3*0+(

D#/#8,$*7%8 

Z1,%2'3%&'3%'%5..%/1%-#$&1$.%15%/"#$%;'$/.%0.$&1*$#=+3:%%%!"#$%('/.4103%#*(+,-.$%

(1++.(/#1*%15%$'*#/'03%;'$/.: 

 

%

Z1,%;#++%*..-%/1%'$)%31,0%155#(.[%5#*'*(.%$/'55%/1%".+&%;#/"%/0'()#*4%-1;*%/"#$%#*5102'/#1*:%

%

\1;%31,%4'/".0%/".%-'/'%;#++%-.&.*-%1*%/".%$3$/.2$%/"'/%31,0%$("11+%10%(.*/0.%"'$%#*%&+'(.:%%

%

%
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%

%

3"4"%5*66!#40*,%7$!!4%82%5*94%*)%:"94!%;","<!+!,4%

!"#$%$"../%;#++%".+&%31,%0.(10-%'*-%(12&#+.%#*5102'/#1*%1*%/".%'**,'+%(1$/%15%;'$/.%2'*'4.2.*/%'/%

31,0%$("11+%10%.'0+3%("#+-"11-%(.*/0.:%%

%

]F!V@%%G1%*1/%#*(+,-.%1*.L155%$./L,&%(1$/$?%510%.^'2&+.%/".%&,0("'$.%15%0,==#$"%10%$'*#/'03%=#*$:%

;#.+0$#1#7,(E#$%*3(

7'&/,0.%/".%&0.<#1,$%

3.'0_$%-'/'%,&%/1%/".%-'/.%

15%31,0%;'$/.%',-#/ 

?.73:%//(

&.+,#(

3%+F*+./ 

@$##7(

&.+,#(

3%+F*+./ 

A#858/%7<(8*//#8,%*7 B.C.$3*0+

D#/#8,$*7%8(

&.+,#(

3%+F*+./ 
E.F#$ ).$3G*.$3 

E/.+,%8H(

</.++H(1#,./ 

61*/" !1/'+%(1$/ 
€

!1/'+%(1$/%
€

!1/'+%(1$/%
€

!1/'+%(1$/%
€

!1/'+%(1$/%
€

!1/'+%(1$/%
€

SUBTOTAL 

€/yr €/yr 

€/yr €/yr €/yr 

€/yr TOTAL €/yr 

Transfer these TOTALS to the WASTE AUDIT SUMMARY SHEET 
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Section 2: Waste Audit 
%

./!'/0!1%",-%='!="'"40*,2%

!".%6.'$,0#*4%7"'*4.%;'$/.%',-#/%#$%='$.-%1*%$'2&+#*4%/".%;'$/.%$/0.'2%5012%*7#(3.5:%%%B10%/".%

&,0&1$.$%15%/"#$%',-#/%/".%;'$/.%$/0.'2%#$%2'-.%,&%15%/"0..%2'#*%(12&1*.*/$@((2%/".%;'$/.%5012%

0,==#$"%=#*$?%IH(%/".%2'/.0#'+$%/"'/%"'-%'+0.'-3%=..*%$./%'$#-.%510%0.(3(+#*4?%'*-%)?%/".%2'/.0#'+$%/"'/%

"'-%=..*%$./%'$#-.%510%(12&1$/#*4:%

%

Things to do in preparation: 

• a*-.0/').%/".%&0.L',-#/%'(/#<#/#.$%5012%/".%!.'(".0%H,&&10/%9(/#<#/#.$%0.$1,0(.?%we will be 
announcing activities, your school can explore in the Zero Waste Theme once 31,%'0.%'*%V*<#01
$("11+:%

• G.(#-.%;".*%'0.%31,%41#*4%/1%-1%31,0%',-#/%D$..%/#&$%1*%/".%*.^/%&'4.E:%

• G.(#-.%;"1%*..-$%/1%=.%#*<1+<.-%'*-%2').%$,0.%/".3%'0.%&0.&'0.-%D$..%/#&$%1*%/".%*.^/%&'4.E:%

• H.+.(/%'*%',-#/%$#/.%'*-%&0.&'0.%31,0%.W,#&2.*/%510%/".%-'3%D$..%/#&$%1*%/".%*.^/%&'4.E:%

• !"#*)%/"01,4"%".'+/"%c%$'5./3%#$$,.$%'*-%(12&+./.%;"'/.<.0%5102$%/".%$("11+%10%(.*/0.%,$.$%D.:4:

%'%U96H%5102E:%

• N5%31,%'0.%41#*4%/1%/').%&"1/1$?%104'*#$.%&.02#$$#1*%$+#&$ (GDPR).%

A = Landfill 
•! All waste from your audit day that was 

going to be disposed of  to landfill.

•! Will include contents of all rubbish 

bins and anything that your cleaners,  

caretaker or other people have put 

aside to go in the skip bin. 

•! Green waste (e.g. lawn clippings) is 

NOT included in this audit.

B = Recycling
•! Al materials your school or centre 

had already separated for recycling.

•! May include clean paper, cardboard, 

plastics with the codes that can be 

recycled in your area, recyclable 

metals and glass bottles and jars. 

A1 = !Divertible" Material

that had not been separated 

out prior to the audit BUT can 

be recycled  or composted.

A2 = !Non Divertible" Waste

that cannot be recycled in your 

area and is non-organic so 

cannot be composted.

C =  Composting
•! These are the food scraps and 

compostable paper that had been 

collected to go into your compost 

bin,  worm farm or bokashi 

system. 
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%

Tips - deciding when are you going to do your audit: 

• 7"11$.%'%-'3%/"'/%"'$%*102'+%1&.0'/#1*$?%#:.:%*1/%'%$&10/$%-'3?%(122,*#/3%.<.*/?%4'+'%-'3%

./(:%%%N5%31,%0.&.'/%/".%',-#/%&01(.$$%.'("%3.'0?%#/%#$%'%411-%#-.'%/1%$/#()%/1%/".%$'2.%21*/"%'$%

/".%&0.<#1,$%3.'0_$%',-#/%/1%'<1#-%$.'$1*'+%-#55.0.*(.$:%%%

• 7".()%;.'/".0%510.('$/%>%#/%#$%2,("%.'$#.0%/1%-1%'%;'$/.%',-#/%1*%'%5#*.%-'3%/"'/%#$%*1/%/11%

;#*-3Y%

• Q./$%$'3%31,%"'<.%-.(#-.-%/1%',-#/%'++%15%!,.$-'3_$%;'$/.d:%

! !1%.*$,0.%/"'/%31,%'0.%1*+3%',-#/#*4%!,.$-'3_$%;'$/.?%2').%$,0.%/"'/%'++%/".%(1*/'#*.0$%

31,%;#++%(1++.(/%;'$/.%5012%"'<.%=..*%.2&/#.-%1*%/".%61*-'3%*#4"/%10%5#0$/%/"#*4%

!,.$-'3%210*#*4:%

! 9/%/".%.*-%15%/".%-'3%1*%!,.$-'3%/".%;'$/.%/.'2%;#++%(1++.(/%'++%/".%2'/.0#'+%/1%=.%

',-#/.-:%

! Z1,%(1,+-%/".*%('003%1,/%31,0%;'$/.%',-#/%'5/.0%"1,0$%1*%/".%!,.$-'3?%10%$/10.%/".%;'$/.%

1<.0*#4"/%'*-%',-#/%1*%8.-*.$-'3:%%%

Tips - deciding who needs to be involved and preparing them: 

• Z1,%;#++%*..-%.*1,4"%&.1&+.%/1%(1<.0%'++%/".%-#55.0.*/%e1=$@%

! H10/.0$%>%41%/"01,4"%/".%;'$/.%'*-%$10/%#/%#*/1%('/.410#.$:%%

! 8.#4".0%>%;.#4"%/".%$'2&+.$%'*-%0.(10-%/".%;.#4"/$:%%

! 7".().0%>%$/'*-%=3%/".%;.#4"%$/'/#1*%/1%(".()%/".%(100.(/%

;'$/.%#$%#*%.'("%=1^?%'*-%/".%-'/'%#$%=.#*4%0.(10-.-%

(100.(/+3:%

! 8'$/.%-#$&1$.0$%>%/').%/".%;.#4".-%2'/.0#'+$%'*-%$./%

/".2%'$#-.%510%+'/.0%&01(.$$#*4%D;#++%.#/".0%41%/1%+'*-5#++?%10%

=.%-#<.0/.-%#*/1%0.(3(+#*4%10%(12&1$/#*4E:%

! J"1/140'&".0%>%/1%0.(10-%/".%.<.*/Y%

• 6').%$,0.%/".%',-#/%/.'2%)*1;$%/1%;.'0%1+-%(+1/".$%'*-%

(1<.0.-%$"1.$%510%/".%',-#/:%

• Q./%).3%&.1&+.%#*%31,0%$("11+%10%(.*/0.%)*1;%/".%',-#/%#$%41#*4%/1%"'&&.*?%.$&.(#'++3%

('0./').0$%'*-%(+.'*.0$:%7".()%#5%/".3%"'<.%W,.$/#1*$%10%(1*(.0*$:%Q./%/".2%)*1;%;"'/%31,%

;1,+-%+#).%/".2%/1%-1%/1%".+&%;#/"%/".%',-#/:%

Tips – selecting a site and preparing your equipment 

• N*%$.+.(/#*4%'%$#/.%510%/".%',-#/%#/%#$%411-%/1%5#*-%'%&+'(.%/"'/%#$@%

! F,/%15%/".%;#*-%

! F,/%15%-#0.(/%$,*+#4"/%D#-.'++3%10%2').%$,0.%&.1&+.%"'<.%"'/$%'*-%$,*$(0..*E%

! f.*/#+'/.-%>%#5%#*$#-.[(1<.0.-%

! 9;'3%5012%511-%&0.&'0'/#1*%10%.'/#*4%'0.'$%

! 9;'3%5012%$/102%;'/.0%-0'#*$%

! 7+1$.%/1%;'$/.%-#$&1$'+%&1#*/%

! 7+1$.%/1%"'*-%;'$"#*4%5'(#+#/#.$%

! 7+1$.%/1%;'/.0%510%$#/.%(+.'*L,&%

• 7".()%/"'/%31,%"'<.%'++%/".%.W,#&2.*/%1*%/".%8'$/.%9,-#/%VW,#&2.*/%(".()+#$/%D&'4.%AIE%

• J0#*/%1,/%/".%5102$%#*%/"#$%&'()%'$%;.++%'$%/".%8'$/.%9,-#/%H,22'03:%%B'2#+#'0#$.%31,0$.+5%;#/"%

/".2:%%%%
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>?-04%@,94'?#40*,92%%%

Set-up: 

A: 71++.(/%;'$/.%/1%+'*-5#++?%0.(3(+#*4%'*-%(12&1$/%2'/.0#'+%5012%.<.03;".0.%#*%/".%$("11+%10%(.*/0.%

'/%/".%.*-%15%/".%-'3%/1%=.%',-#/.-:%6').%$,0.%31,%)..&%/".%-#55.0.*/%/3&.$%15%2'/.0#'+%

$.&'0'/.Y%%N/%('*%".+&%/1%&,/%+'*-5#++%;'$/.%#*/1%=#4%0,==#$"%='4$:%%%U.(3(+#*4%'*-%(12&1$/%

2'/.0#'+%('*%4.*.0'++3%$/'3%#*%/".%(1*/'#*.0$%/".3%'0.%'+0.'-3%#*:%

C: N5%31,%'0.%-1#*4%/".%',-#/%/".%*.^/%-'3?%2').%$,0.%31,0%;'$/.%#*%$/10.-%#*%'*%'&&01&0#'/.%&+'(.:%%

N5%31,%'0.%',-#/#*4%'/%/".%.*-%15%/".%-'3?%/".*%/').%/".%;'$/.%/1%31,0%',-#/%'0.':%

I: J+'(.%31,0%/'0&',+#*%-1;*%'*-%$.(,0.%#/%;#/"%=0#()$%10%+'04.%$/1*.$:%

K: G1,=+.%(".()%31,0%.W,#&2.*/%+#$/%'*-%104'*#$.%.W,#&2.*/%#*%'%/#-3%;'3:%

M: H./%1,/%/".%=#*$%510%$10/.-%2'/.0#'+$%'*-%'//'("%('/.4103%+'=.+$%D&'4.$%AK%/1%AO%15%/"#$%&'()E:%%

Q#*.%/".%511-%=#*:%%%%%

O: \'<.%'*%'0.'%;".0.%31,%('*%$/10.%;'$/.%/"'/%"'$%=..*%$10/.-%'*-%;.#4".-%/"'/%)..&$%#/%

$.&'0'/.%5012%;'$/.%/"'/%#$%3./%/1%=.%',-#/.-:%%%%

P: %7".()%"1;%2'*3%$/,-.*/$%'0.%&0.$.*/%1*%/".%-'3%15%/".%',-#/:%

%

Part A – Landfill Audit: 

Z1,%;#++%*..-%/".%/"0..%$"../$%/"'/%2').%,&%J.,.()*//#8,%*7(46##,+(=2(K(?.73:%//(203%,%%D&'4.$%R%/1%ASE:%

H10/%'$%2'*3%='4$%'$%31,%'0.%'=+.%/1%-,0#*4%/".%/#2.%31,%"'<.%'<'#+'=+.:%N5%31,%-1*_/%"'<.%/#2.%/1%$10/%

'++%='4$?%;".*%31,%(12.%/1%(12&#+.%31,0%-'/'%31,%;#++%,$.%/".%1<.0'++%;.#4"/%15%'++%/".%='4$%/1%

.^/0'&1+'/.%31,0%0.$,+/$:%%

G1%*1/%#*(+,-.%/".%4+1<.$?%='4$%./(:%#*%31,0%;'$/.%-'/'?%'$%.W,#&2.*/%,$.-%#$%*1/%(1*$#-.0.-%/1%=.%&'0/%

15%/".%;'$/.%$/0.'2%5012%/".%-'3:%

!".%',-#/%#*(+,-.$%$10/#*4%\'g'0-1,$%8'$/.%/"'/%2#4"/%=.%#*%0,==#$"%=#*$%D$,("%'$%='//.0#.$E%=,/%*1/%

\'g'0-1,$%8'$/.%/"'/%"'$%'+0.'-3%=..*%$.&'0'/.-%1,/%/1%/').%510%'&&01&0#'/.%-#$&1$'+:%

A: J+'(.%31,0%!"#$%#&$'()&*+#&",%1*%/".%$('+.$%'*-%g.01%/".%$('+.$:%%N5%31,0%$('+.$%-1%*1/%"'<.%/"#$%

5.'/,0.?%31,%;#++%*..-%/1%*1/.%/".%;.#4"/%15%/".%(1*/'#*.0%'*-%/".*%'-e,$/%.'("%2.'$,0.2.*/%

'((10-#*4+3:%%%N5%'++%31,0%$10/#*4%=#*$%'0.%#-.*/#('+%D'$%&#(/,0.-%'=1<.E%31,%-1%*1/%*..-%/1%/0'*$5.0%

;'$/.%/1%'%8.#4"#*4%71*/'#*.0?%e,$/%2').%$,0.%31,%g.01%/".%$('+.$%,$#*4%'*%.2&/3%H10/#*4%

71*/'#*.0:%

C: 8.#4"%'++%15%/".%='4$%15%;'$/.:%%%B#++%#*%/".%/1/'+$%1*%9'((Lotal(*:(?.73:%//(I.<(-#%<6,+:%%!0'*$5.0%

/".%/1/'+%/1%(.++%9%15%M>(?.73:%//(203%,(A#+0/,+>%

I: B012%/".%H10/.0$%/.'2?%-./.02#*.%$10/.0$%510%.'("%('/.4103%15%;'$/.:%

K: V2&/3%='4$%D2'3=.%/;1%'/%'%/#2.%-.&.*-#*4%1*%$#g.E%1*/1%/".%/'0&',+#*%'*-%$/'0/%$10/#*4%#*/1%
/".%H10/#*4%71*/'#*.0$:%%N/%('*%".+&%/1%$10/%#*/1%=,()./$%'*-%/".*%.2&/3%/".$.%#*/1%/".%H10/#*4%

71*/'#*.0$:%
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M: 9$%.'("%H10/#*4%71*/'#*.0%5#++$%,&?%/".%$10/.0$%/').%#/%/".%;.#4"#*4%'0.'%'*-%/0'*$5.0%/".%(1*/.*/$%

#*/1%/".%8.#4"#*4%71*/'#*.0:%%

O: !".%8.#4".0?%".+&.-%=3%/".%7".().0?%;.#4"$%/".%;'$/.%'*-%0.(10-$%/".%0.$,+/$%1*%=>(?.73:%//(

203%,(4*$,%7<>(%

P: !".%8'$/.%G#$&1$.0$%/".*%/').%/".%;.#4".-%;'$/.%/1%/".%&1$/%',-#/%$/10'4.%'0.'%'*-%&,/%#*%/".%

'&&01&0#'/.%(1*/'#*.0%D+'*-5#++?%(12&1$/%10%0.(3(+#*4E:%

R: U.&.'/%/".%$/.&$%I%>%P%,*/#+%31,%"'<.%0.21<.-%'++%/".%0.(3(+'=+.%'*-%(12&1$/'=+.%2'/.0#'+$%

5012%/".%;'$/.%1*%/".%/'0&',+#*:%%%!".%0.2'#*#*4%;'$/.%('*%=.%&+'(.-%#*/1%/".%hF/".0%>%9++%1/".0%

;'$/._%('/.4103%=1^?%'*-%;.#4".-:%%%

i: !0'*$5.0%/".%/1/'+$%5012%=>(?.73:%//(203%,(4*$,%7<(/1%M>(?.73:%//(203%,(A#+0/,+>%

!F,%*7./(4,#F'(N*7K$#858/.G/#(O**3(E.8P.<%7<(.8,%"%,5(5012%/".(L#.86#$(40FF*$,(28,%"%,%#+((

!"#$%'(/#<#/3%;#++%4#<.%31,%#*5102'/#1*%/"'/%(1,+-%=.%".+&5,+%;".*%#/%(12.$%/1%0.5+.(/#*4%1*%31,0%;'$/.%

$/0.'2%'*-%-.$#4*#*4%'(/#1*$%/1%/').:%%N/%#*<1+<.$%+11)#*4%/"01,4"%/".%;'$/.%$10/.-%'$%j9++%1/".0%;'$/.k% 
/1%$.&'0'/.%1,/%'++%511-%&'()'4#*4%D.:4:%("#&%&'()./$?%e,#(.%('0/1*$%./(:E%'*-%'++%&#.(.$%15%&+'$/#(%;0'&:%

% !".*%(1,*/#*4%'*-%totalling%/".$.%'$%&.0%/".%#*$/0,(/#1*$%#*%/".%'(/#<#/3%L%0.5.0%&'4.$%K%c%M%15%/".%b.01%
8'$/.%!.'(".0%H,&&10/%9(/#<#/#.$:%

%

Part B – Recycling Audit:

A: G./.02#*.%"1;%2,("%$10/#*4%#$%*..-.-:%%H12.%15%31,0%0.(3(+'=+.$%2'3%'+0.'-3%=.%$10/.-%#*/1%

/".%51,0%('/.410#.$%;.%'0.%,$#*4%510%/"#$%',-#/%>%J'&.0?%J+'$/#($?%6./'+$?%'*-%l+'$$:%

C: N5%$10/#*4%#$%*..-.-?%.2&/3%0.(3(+'=+.$%1*/1%/".%/'0&',+#*%'*-%/0'*$5.0%/1%/".%'&&01&0#'/.%H10/#*4%

71*/'#*.0:%

I: N5%31,%5#*-%*1*L0.(3(+'=+.%#/.2$%&+'(.%/".$.%#*%/".%h9++%F/".0%8'$/._%(1*/'#*.0:%

K: J+'(.%31,0%!"#$%#&$'()&*+#&",%1*%/".%$('+.$%'*-%g.01%/".%$('+.$:%%N5%31,0%$('+.$%-1%*1/%"'<.%/"#$%

5.'/,0.?%31,%;#++%*..-%/1%*1/.%/".%;.#4"/%15%/".%(1*/'#*.0%'*-%/".*%'-e,$/%.'("%2.'$,0.2.*/%

'((10-#*4+3:%%%

M: !".%$10/.0$%/').%2'/.0#'+%5012%.'("%('/.4103%/1%/".%;.#4"#*4%'0.'%'*-%/0'*$5.0%/".%(1*/.*/$%#*/1%

/".%8.#4"#*4%71*/'#*.0:%

O: !".%8.#4".0?%".+&.-%=3%/".%7".().0?%;.#4"$%/".%;'$/.%'*-%0.(10-%/".%0.$,+/$%1*%46##,(=I'(

A#858/%7<(203%,>(%

P: !".%8'$/.%G#$&1$.0$%/".*%/').%/".%;.#4".-%2'/.0#'+%/1%/".%&1$/%',-#/%$/10'4.%'0.'%'*-%&,/%#*%

/".%'&&01&0#'/.%(1*/'#*.0%D+'*-5#++?%(12&1$/%0.(3(+#*4E:%

R: U.&.'/%$/.&$%KLP%,*/#+%31,%"'<.%;.#4".-%'*-%0.(10-.-%'++%/".%2'/.0#'+%$.&'0'/.-%1,/%510%

0.(3(+#*4:%

Part C –Composting Audit:

A: 71++.(/%511-%$(0'&$%'*-%(12&1$/'=+.%&'&.0%$./%'$#-.%510%;102%10%(12&1$/%=#*$:%

C: J+'(.%31,0%!"#$%#&$'()&*+#&",%1*%/".%$('+.$%'*-%g.01%/".%$('+.$:%%N5%31,0%$('+.$%-1%*1/%"'<.%/"#$%

5.'/,0.?%31,%;#++%*..-%/1%*1/.%/".%;.#4"/%15%/".%(1*/'#*.0%'*-%/".*%'-e,$/%.'("%2.'$,0.2.*/%

'((10-#*4+3:%%F0?%#5%;.#4"#*4%#*%/".%10#4#*'+%(1*/'#*.0?%.:4:%511-%$(0'&$%=,()./?%31,%;#++%*..-%/1%

;.#4"%/".%.2&/3%(1*/'#*.0%'/%/".%.*-%'*-%'-e,$/%/".%;.#4"/%0.(10-.-%

i: !".%8.#4".0?%".+&.-%=3%/".%7".().0%0.(10-$%/".%/1/'+%;.#4"/%15%'++%=#*$%1*%46##,(=)'(

)*1F*+,%7<(203%,>(%



Page 8 of 16 

Data Collection Sheets 2A – Landfill Audit 

1:  Total of Landfill Bag Weights 

Bag # Weight (kg) Bag # Weight (kg) Bag # Weight (kg) 

1 21 41 

2 22 42 

3 23 43 

4 24 44 

5 25 45 

6 26 46 

7 27 47 

8 28 48 

9 29 49 

10 30 50 

11 31 51 

12 32 52 

13 33 53 

14 34 54 

15 35 55 

16 36 56 

17 37 57 

18 38 58 

19 39 59 

20 40 60 

Sub total Sub total Sub total 

Grand Total of Waste to Landfill kg 
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Data Collection Sheets 2A – Landfill Audit 

2. Landfill Audit Sorting

E$%1.$5(

).,#<*$5 
4#8*73.$5().,#<*$5 -#%<6, -#%<6, -#%<6, -#%<6, -#%<6, L*,./(P<( 

>82%;"4!'0"69%A$"4%5*?6-%B"/!%C!!,%30/!'4!-%D'*+%E",-)066% 

E.F#$ A#858/.G/#(F.F#$(Q%%155#(.%

&'&.0?%$"0.--.-%&'&.0?%

*.;$&'&.0$?%2'4'g#*.$?%

&0#*/.-%2'/.0#'+$:% 

).$3G*.$3(Q((('0-=1'0-%

=1^.$%./(:%

)*1F*+,.G/#(F.F#$(Q%

&'&.0%/1;.+$?%$.0<#.//.$?%

*1*L;'^3%511-%='4$%'*-%

;0'&&.0$?%21,+-.-%&'&.0%

.:4:%.44%('0/1*$: 

E/.+,%8+ A#858/.G/#(F/.+,%8+%>

7".()%;#/"%31,0%+1('+%

71,*(#+%;"'/%$32=1+$%('*%

=.%0.(3(+.-%#*%31,0%'0.': 

!$<.7%8+ 
9++%511-%$(0'&$%

;#,./+ 

H/..+%('*$[%'+,2#*#,2%

('*$[%(+.'*%'+,2#*#,2%51#+%

@/.++ 
9++%4+'$$%=1//+.$%'*-%e'0$%

>F2%%;"4!'0"69%A$"4%5",,*4%C!%30/!'4!-%D'*+%E",-)066% 

9++%1/".0%;'$/.%%%

\'g'0-1,$%;'$/.%m%

TOTAL A2 

m%]1/.%'=1,/%\'g'0-1,$%8'$/.@%/"#$%;'$/.%$"1,+-%*1/%=.%+'*-5#++.-%=,/%-#$&1$.-%15%#*%'*%'&&01&0#'/.%

2'**.0%'/%31,0%/0'*$5.0%$/'/#1*%10%/"01,4"%'*%.L;'$/.%5'(#+#/3:%%\1;.<.0?%510%/".%',-#/%;.%'0.%#*(+,-#*4%

"'g'0-1,$%;'$/.%51,*-%-,0#*4%31,0%+'*-5#++%',-#/%#/%#*%/".%j*1*L-#<.0/#=+.k%('/.4103%/1%$#2&+#53%/".%-'/'%

.*/03%'*-%0.&10/#*4:%%l.*.0'++3%/".%<1+,2.%15%"'g'0-1,$%;'$/.%51,*-%2#^.-%#*%;#/"%4.*.0'+%;'$/.%

$"1,+-%=.%W,#/.%+1;:%
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Data Collection Sheets 2A – Landfill Audit 

3. Landfill Audit Results

!0'*$5.0%/".%-'/'%5012%$"../$%A%'*-%C%1*/1%/"#$%$"../%

2'((L*,./(-.+,#(L*(?.73:%//(((

V*/.0%/".%/1/'+%;.#4"/%15%'++%='4$%15%;'$/.?%.<.*%#5%31,%-#-*_/%$10/%/".2%'++: 
2(n(((((((((((((((P< 

29'((;.,#$%./+(L6.,()*0/3(I#(J%"#$,#3(O$*1(?.73:%//( L*,./(&#%<6,+(

:$*1(.03%, 

E.F#$ A#858/.G/#(F.F#$(Q%F55#(.%&'&.0?%$"0.--.-%&'&.0?%*.;$&'&.0$?%

2'4'g#*.$?%&0#*/.-%2'/.0#'+$:% 
P< 

).$3G*.$3(Q(7'0-=1'0-%=1^.$: P< 

)*1F*+,.G/#(F.F#$(Q%J'&.0%/1;.+$?%$.0<#.//.$?%*1*L;'^3%511-%='4$%

'*-%;0'&&.0$?%21,+-.-%&'&.0%.:4:%.44%('0/1*$: 
P< 

E/.+,%8+ A#858/.G/#(F/.+,%8+%>%7".()%;#/"%31,0%+1('+%71,*(#+%;"'/%$32=1+$%('*%

=.%0.(3(+.-%#*%31,0%'0.':% 
P< 

!$<.7%8+ 9++%511-%$(0'&$ P< 

;#,./+ H/..+%('*$%[%'+,2#*#,2%('*$[%(+.'*%'+,2#*#,2%51#+ P< 

@/.++ 9++%4+'$$%=1//+.$%'*-%e'0$ P< 

L!L2?(D'--%,&%'++%15%/".%$,=L/1/'+$%'=1<.E 29(n(((((((((((((P< 

2='((;.,#$%./+(L6.,().77*,(I#(J%"#$,#3(O$*1(?.73:%//(
L*,./(&#%<6,+(

:$*1(.03%,

Waste 2//(*,6#$(&.+,#(((((RF/0+(6.C.$3*0+(&.+,#S((((((((((((((((((((((((((((((((((((L!L2? 2=%n%%%%%%%%%%%%%%%P< 

T:(5*0(.03%,#3(5*0$(#7,%$#(+.1F/#H(,6#7'(

• 7".()%/"'/%9A%o%9C%n%9%%%%%DN/%$"1,+-%'--%,&YE%

• !0'*$5.0%/1/'+$%2H(29%'*-%2=%/1%/".%-.+,#(203%,(4011.$5(46##,:%

!A(

T:(5*0(3%3(7*,(6."#(,%1#(,*(.03%,(.//(,6#(&.+,#(%7(5*0$(+.1F/#H%,$.%/".%51++1;#*4%('+(,+'/#1*%/1%

.^/0'&1+'/.%31,0%0.$,+/$>((

4,#F(9'%G#<#-.%2%D/".%/1/'+%;.#4"/%15%'++%='4$E%=3%R29U2=S%D/".%/1/'+%;.#4"/%15%;'$/.%',-#/.-E:%%!"#$%;#++%

4#<.%31,%'%2,+/#&+#.0%/1%'&&+3%/1%/".%'21,*/$%/"'/%31,%-#-%',-#/: 

V./0#(2(3%"%3#3(G5(R29(U(2=S(W(;0/,%F/%#$((

4,#F(='%6,+/#&+3%29%'*-%2=(D)4E%=3%/"#$%2,+/#&+#.0%/1%4./%'*%.$/#2'/.-%0.$,+/%510%/".%;"1+.%$'2&+.: 

f'+,.%9A%/#2.$%2,+/#&+#.0%n%%23X0+,#3(29(

f'+,.%9C%/#2.$%2,+/#&+#.0%n%%23X0+,#3(2=(

4,#F(M'((

• 7".()%/"'/%9-e,$/.-%9A%o%9-e,$/.-%9C%n%9%%%%%DN/%$"1,+-%'--%,&YE%

• !0'*$5.0%/1/'+%2H('*-(.3X0+,#3(,*,./+(:*$(29%'*-%2=%/1%/".(-.+,#(203%,(4011.$5(46##,:%
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Data Collection Sheet 2B: Recycling Audit 

G.&.*-#*4%1*%/".%<1+,2.%15%0.(3(+#*4%31,%"'<.?%31,%('*%,$.%/".%/'=+.%'/%/".%=1//12%/1%/'++3%,&%/1/'+$:%

I'(AY)Z)?2I?Y(;2LYAT2?4 L*,./(&#%<6,+ 

E.F#$( 9++%(+.'*%&'&.0%L%#*(+,-.$%$"0.--.-%&'&.0?%*.;$&'&.0$?%

2'4'g#*.$%./(:%
P< 

).$3G*.$3( V:4:(('0-=1'0-%=1^.$:% P< 

E/.+,%8+( U.(3(+'=+.%&+'$/#($% P< 

80#/.%/".%&+'$/#(%(1-.$%31,%'0.%'=+.%/1%0.(3(+.:%

N5%,*$,0.?%(".()%;#/"%31,0%+1('+%71,*(#+%;"'/%('*%=.%

0.(3(+.-%#*%31,0%'0.': 

)*3#+ 

;#,./+( H,("%'$%$/..+%('*$[%'+,2#*#,2%('*$[%(+.'*%'+,2#*#,2%51#+ P< 

@/.++( 9++%=1//+.$%'*-%e'0$: P< 

!LBYA(;2LYAT2?4(Q(:*073(30$%7<(5*0$($#858/%7<(.03%,(

2//(*,6#$(&.+,#%L%2'/.0#'+$%/"'/%('**1/%=.%0.(3(+.-% ((((((((((((((((((((((((((P< 

!0'*$5.0%/".%!F!9QH%'=1<.%/1%/".%U.(3(+#*4%$.(/#1*%DTE%15%/".%-.+,#(203%,(4011.$5(46##,((

Total Score(Q(0+#(%:(7##3#3(

).,#<*$5 -#%<6, -#%<6,( -#%<6,( -#%<6,( -#%<6,( -#%<6,( -#%<6,( -#%<6,(
L*,./(

P<( 

E.F#$ 

).$3G*.$3(

E/.+,%8+(

;#,./+(

@/.++(



Page 12 of 16 

Data Collection Sheet 2C: Composting Audit 

G.&.*-#*4%1*%/".%<1+,2.%15%(12&1$/'=+.$?%31,%('*%,$.%/".%/'=+.%'/%/".%=1//12%/1%/'++3%,&%/1/'+$:%

)>()!;E!4L2I?Y(;2LYAT2?4 L*,./(&#%<6,+ 

)*1F*+,%7< 
9++%511-%$(0'&$%'*-%(12&1$/'=+.%&'&.0?%.:4:%&'&.0%/1;.+$?%

$.0<#.//.$?%*1*L;'^3%511-%='4$%'*-%;0'&&.0$?%&#gg'%=1^.$(
P< 

!LBYA(;2LYAT2?4(Q(-).&/'/.,#&$'0).,'1)23)4*#&$'+./#* 

2//(*,6#$(&.+,#%L%2'/.0#'+$%/"'/%('**1/%=.%(12&1$/.-%% ((((((((((((((((((((((((((P< 

!0'*$5.0%/".%!F!9Q$%'=1<.%/1%/".%712&1$/#*4%$.(/#1*%D7E%15%/".%-.+,#(203%,(4011.$5(46##,((

Total Score(Q(0+#(%:(7##3#3(

Primary 
Category 

Weight Weight Weight Weight Weight Total kg 

Composting 
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Checklist: Waste Audit Equipment

Equipment Comments # Check 

Tarpaulin plus 
weights (heavy-duty 
waterproof cloth)

This is put down in audit area to minimise mess from waste 
sorting.  It can help to have some rocks or similar to weigh 
down the corners. 

1 

Electronic Scales 
(metric) 

If the scales need to be plugged in make sure you have a cord 
that can reach from your audit area. 

1 

Sorting Containers These are containers for sorting waste into different categories. 
Could be boxes or bins. 

9 

Buckets (optional) You may also want to use buckets that people can have right 
beside them to sort waste into before transferring it to the 
Sorting Container.   

9 

Bulldog clips, tape 
or bluetack 

To attach labels to containers 

Labels for Sorting 
Containers 

You can use the ones provided on pages 14 to 16 of this pack 
OR make your own 

9 

Weighing 
Container 

This is a box or bin that sits comfortably on your scales that 
can be used to weigh the materials.  Use this same box or bin 
on the scales throughout the audit.  Two identical containers 
can speed up the process. 

OR if all your Sorting Containers are identical they can also 
double as the Weighing Containers. 

1 - 2 

Post-Sorting 
Containers 

After materials have been sorted and weighed you will have 
three groups of materials that need to be stored away from the 
audit area (so they don’t get mixed up): 

• Non-divertible waste that goes to landfill (rubbish bags
work well).

• Divertible materials that can be recycled (box or bin). If you
want to keep the recycling types separate you will need up
to 4 containers – for paper/card, plastic, glass, and metal.

• Compostable materials (bucket or similar)

• Hazardous Waste found during the audit

Clipboards Can be helpful for your data collection sheets.  Useful to have 
a clipboard for each part of the audit (landfill, recycling and 
composting) as well as one that has the Waste Audit Summary 
Sheet on it. 

4 

Pens or Pencils Can help to attach these to the clipboards. 4 

Protective gear • Gloves (for everyone handling waste) – can use
disposable ones or even better re-useable ones such as
gardening gloves that can be washed.

• Covered shoes, protective old clothing

• Hats & sunscreen if not working under cover

Calculator 1 

Cleaning gear A dustpan and brush is really useful for sweeping little bits of 
waste off your tarpaulin. 

You might also use a broom and rags or cloths. 

Detergent and scrubbing brush to wash out containers. 

First aid kit Ideally have this with you, or at least make sure you know that 
you have one nearby. 
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Support material: Waste Sorting Labels

Cut out these labels and attach to sorting boxes. 

Recyclable 
paper 

Office paper, newspapers, magazines, printed materials 

Cardboard 

Compostable 
Paper 

Paper towels, serviettes, non waxy food bags and wrappers 
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Recyclable 
Plastics 

Organics / Food 
Scraps 

Metals 
Steel & aluminium cans, 

clean aluminium foil 
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Glass bottles 
& jars 

 All other waste 

Hazardous waste 
– batteries, electronic

equipment etc. 




